ONTARIO-MONTCLAIR SCHOOL DISTRICT

Ontario, CA

HUMAN RESOURCES DEPARTMENT

NOTIFICATION OF SEPARATION FROM EMPLOYMENT

TO:
HUMAN RESOURCES




DATE:





FROM:















Employee (First Name, Last Name)

POSITION/CLASSIFICATION:




LOCATION




REASON FOR SEPARATION:
Retirement

Retirement Date




Resignation

Resignation Date



STATE REASON IF RESIGNING:


















































RETIREMENT SYSTEM:

CalPERS

   PARS
                 CalSTRS

LAST DATE OF EMPLOYMENT:






FORWARDING ADDRESS:






I HEREBY DECLARE THAT ALL DISTRICT PROPERTY, MATERIALS, KEYS, AND RECORDS WILL BE TURNED IN PRIOR TO MY LAST DATE OF EMPLOYMENT. I UNDERSTAND THERE MAY BE A DELAY IN RECEIVING MY FINAL PAY WARRANT UNTIL ALL ABSENCES HAVE BEEN CLEARED AND ALL DISTRICT PROPERTY HAS BEEN RETURNED TO THE APPROPRIATE SITE OR DEPARTMENT. 






EMPLOYEE SIGNATURE







DATE

White: Human Resources


Canary: Site



Pink: Employee

Rev. July 2011



Human Resources- Received by:						Date:			








